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Create a Zoom Account it’s free
There are 3 steps

&« C @& zoomus T

REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT

2 oo l l SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN A MEETING HOST AMEETING ~ SIGN IN m

We have developed resources to help you through this challenging time. Click here to learn more.




Step 1 Date of
Birth

Step 2 emall
address

Step 3 Click the
confirmation link in
the email to begin
using Zoom

For verification, please confirm your date of birth.

This data will not be stored

Sign Up Free

Your work email address

maryaskipton@gmail.com|

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms of Service
apply.

Sign Up

Already have an account? Sign in.

-

We've sent an email to maryaskipton@gmail.com.

Click the confirmation link in that email to begin using Zoom.

if you did not receive the email,

Resend another email




Getting Started ’

> Anything can happen, that's the nature of online learning

> Just log back in - Reconnect - Stay Caln
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Sending Invites

Ask friends to download and test Zoom
Sign into your Zoom Account

Schedule a meeting and send out invites (the password can
be changed to make it easier for people to join a meeting)


http://www.zoom.us/

Changing Password

SOLUTIONS ~

Zo0m

Webinars
Recordings

Settings

ADMIN
» User Management

» Room Management

PLANS & PRICING

CONTACT SALES

My Meetings Schedule a Meeting

Schedule a Meeting

Topic | Health and Fitness

Description (Optional) Enter your meeting description

| 23/08/2020 | [l | 7:00

Duration [ 1 ~ hr| 0 ~ | min

Meeting ID @ Generate Automatically

SCHEDULE A MEETING

JOIN A MEETING HOST A MEETING ~

() Personal Meeting ID 783 194 9015

Passcode a [ 1234564

] Waiting Room




Sending Invites

Invites can be sent by email
Invites can also be sent while a meeting is in progress

Meeting Topic: Zoom Presentation
Host: Joanne McCabe
Password: hC4Yxs

Numeric Password: 996122
(Telephone/Room Systems)

Invite Link: httpsy//zoom.us/j/926426742027pwd=RnFjb2INVnJHb2REd...
Copy Link

Participant ID: 445860

Join Audio

Computer Audio Connected




Sending Invites

Choose your email service to send invitation

Copy invite link

Paste itinto an

email to send to 0 e
your family and |

frlends Default Email

I Copy Invite Link | | Copy Invitation Meeting Password: hCA¥xs



Sending Invites via Text

Invites can be sent by text 2 :

Meetings Refresh

Personal Meeting ID

Sign into Zoom from your phone

Click into your scheduled meeting

Click on ‘send invitation’



Sending Invites via Text

Click Messages

Add Invitees via

M Gmail




Sending Invites via Text

When you click Messages, you can search contacts or enter
a number

Select Contact and Send



Turning on Audio using a Mobile Phone

Depending on the phone, there are a couple of ways to

SIS B

o 2 ~ v
1) Tap ‘Unmute’, if this doesn’t work.... Unmute  Start Video
| —

2) Swipe the screen to the right, you should see a ‘Tap to
Speak’, Tap on this, you may see a message like ‘Call via
Device Audio’, it is important to Tap on this to unmute
yourself...

3) Ensure that people are ‘unmuted’



Turning on Video

Remind everyone to click Start Video to see NS

and be seen by the other participants %2 ~ v o

Unmute Start Video

| —



Virtual Background

Click on the up arrow on the Video Camera Icon
Click Choose Virtual Background

1

Leave
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Virtual Background

© Zoom Meeting

You can choose one of @0
the backgrounds

General

() video
Audio
@) share screen
QO

‘l B Background & Filters ’

© Recordng

B erofile
@ statistics

@ «eyboard shorteuts

@ Accessiviity

Ihave a green screen @ @ Mirror my video

Leave
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v (One participant can share at a time

Advanced Sharing Options...
]

. s &

Participants Share Screen Record Closed Caption  Breakout Rooms  Reactions

%

Security

.
ah'




Share Screen | — "

J

Screen Whiteboard iPhone/iPad

L]
Snipping Tool Launch Meeting - Zoom - Intern... @ Zoom Cloud Meetings Q

Files | Microsoh Teams ) Origin

w7 (-] = Show all windos

Files | Microsoft Teams * Origin o

Share computer sound Screen Sharing for Video Clip




Zoom Chat

T 7 Enter Full Screel

Zoom Group Chat

Everyone v~

Joanne McCabe

End




Zoom Tools

Zoom Chat can be used to allow

responses or to send a private message
- play around with the setting - you can
also share files in here

To:  Everyone

Jvpe meszage here...

To:  Everyone v

Type message here...

EN

s

%3 Dropbox
@& Microsoft Onelrive
& Google Drive

bee Bow

| ] Your Computer

T A AT
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Unmute Start Video Security Participants Share Screen Record Closed Caption  Breakout Rooms  Reactions




Zoom Tools

Whiteboa rd can be shared -

use it to type a question or an answer

To display the Whiteboard
Click Share Screen

Click Whiteboard

Click Share

(] Share com puter sound ] Optimize Screen

Untitled - Paint Meeting Information - Zoom - G... ‘ Z0O0M A SHORT USER GUIDE (2) ...

T EIsTE] FeEie

Snipping Tool ‘% Zoom Cloud Meetings

0 ZOOM A SHORT USER GUIDE - P... @

Sharing for Video Clip



Zoom Whlteboard Tools

OM A SHORT USER GUIDE UPDATED - Powd B Stop Shar

© Whitehoard - Zaom [= ==

To use the Whiteboard
Click Share Screen R
Click Whiteboard |

Ckick Share

iTo type on the Whiteboard click Text a

‘Text Box is displayed on screen it can be

‘moved and resized |

Click Format to choose the colour the size

‘and the width of your text |

You are now ready to type




Zoom Whiteboard Tools

v ¢ ¢ 09 010 W

Draw  Stamp Spotlight Eraser  format  Undo Redo Clear Save

the whiteboard in Z
are Screen

4 m(? s & 0 H O @ U K

Selet Draw | Samp  Spotlight  Eraser Format  Undo  Redo  Clear Save

& m ? ;s & 0 9 ¢ ©| & o«

Select Draw Stamp Spotlight Eraser  Format  Undo Redo Clear Save

@ SavedasPNG  Showin Folder

Zoom will create a folder
m 27 @0 0 @ w s
on your computer to save
' the whiteboard




Zoom Whiteboard Tools

W —

EL

Favorites Documents library O rotde ~
Bl Desktop Includes: 2 locations 1 id
4 Downloads

Marne Date modified
| Recent Places

1. Adobe

=3 Libraries . Adobe
e S hocument= . Adobe Scripts
[J'T . Customn Office Termplates

I [k=] Pictures
b ! Videos

a8 Computer
b &, Local Disk (C:)

I —w ThawSpacel

4 “! Metwork

6 items
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Enjoy using Zoom with
friends and family



